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Online Recruitment System (IRK) – guideline for candidates to the Doctoral School



Enrollment 
application

Personal forms

REGISRATION STAGES
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Additional 
information

Qualification 
status

not qualified

• Complete the section Competences
• Complete the section Knowledge of English
• Complete the section Individual recognition statement
• Realize the payment
• Complete the section Prospective research topic and the acceptance

of the supervisor
• Download documents from the section Documents and further steps
• Upload completed documents in the section Scans of signed

documents

Account
in the IRK system

• Go to https://irk.pw.edu.pl/en-gb/
• Create an account
• Activate the account
• Log in
• Choose a Registration

• Complete basic personal data
• Complete address and contact information
• Add photo
• Complete education data

• Go to Offer – Doctoral School
• Choose a discipline and Sign up

After the substantive assessment,
the Grading Committee sets the
qualification status

qualified

• Complete the section Declaration on the
selection of the Doctoral School - qualified

• Complete the section Scans of signed documents
- qualified

The end of the procedure

https://irk.pw.edu.pl/en-gb/


CREATE AN ACCOUNT
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Go to https://irk.pw.edu.pl/en-gb/

Click „create an account”

Accept the personal data processing
information

https://irk.pw.edu.pl/en-gb/
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Insert e-mail address and password

Click „create an account” 

Message with the activation link will be sent to the 
given e-mail address
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Log in to your e-mail address

Activate the account by clicking the link

Log in” using the previously inserted data



OFFER
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After logged in, go to „Enrollment 
applications”

„Go to the offer”

Choose the registration to the Doctoral 
School
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Note!
At this stage you will not be able to select a discipline, as the required data is not complete. 
First, go to „my account” in order to fill out the required forms.

`



PERSONAL FORMS – Basic personal data
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Go to „my account”

Go to „Personal forms”

Fill out „Basic personal data”



If you do not have Polish citizenship or 
a PESEL number „Additional personal 
information” section will appear

Fill out the required fields 
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Address and contact information
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Go to „Address and contact information”

Fill out the required fields



Photo
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Note!
The photo you upload in the system at this stage will be used in your
Student’s ID Card after being admitted to the Doctoral School.

Go to „Photo” section

Read the Photo requirements

Upload a good quality photo in a 
JPG format, not larger than 50 
KB
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Go to „Education” section

Fill out secondary education 
information

Fill out higher education 
information

Education
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If you have a Polish diploma 
select„Polish diploma of master” 
Fill out the required data
Go to the edit section, in order to add 
more information
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„Save and add file”

Upload a scan of the diploma, certificate 
of obtaining master degree, or a certificate 
with the information on a planned defense

Note!
Deadline to upload the diploma / certificate of obtaining master degree is 
20.09.2022 02:59 p.m.
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After attaching the file go to „edit 
exam results” section

Tick „Taken” and fill out „exam 
score”

Note!
If you have not obtained exam scores yet, tick „Taken” and fill them out 
immediately after reciving the scores.
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If your diploma was issued outside Poland 
select „foreign diploma” 

Fill out required data

„Save and return”, then „edit” in order to 
attach the document
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Upload the scan of the diploma

In case of a foreign diploma, the scores 
will be calculated individually, therefore, 
in order to streamline the process,
upload additionally a supplement / 
transcript of records
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After filling out the required fields 
the       symbol should appear

In case you do not upload a file, do 
not fill out data or do not insert exam 
scores for the Polish master diploma, 
an additional comment will appear.



ENROLLMENT APPLICATION

Go to „my account” and select 
„Enrollment applications”

„Go to the offer” 

Select a discipline
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After selecting a discipline „Sign up”

Read the Doctoral School’s documents – this 
step is required in order to proceed. Documents 
can be found on the Doctoral School’s website.

Select the appropriate diploma

https://sd.pw.edu.pl/Szkola-Doktorska-PW


Competences
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Fill out the „Competences” section 



Individual Recognition Statement

Fill out the „Individual Recognition Statement” 
section 

If your diploma was issued within the EU select 
No and Continue

If your diploma was issued outside the EU select 
Yes and attach the Individual Recognition 
Statement issued by NAWA
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https://nawa.gov.pl/en/recognition/how-to-obtain-a-recognition-statement


Knowledge of English
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Fill out the „Knowledge of English” section

Note!
The knowledge of English is required in order to continue 
the recruitment process. If you select No, the declaration 
on the knowledge of English will not be generated.
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After submitting the enrollment
application go to the „Enrollment
applications” section in order to realize
the payment and fill out additional data.

`



Payments
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Go to „Payments”

Check „Your personal bank account for 
transfers” and transfer the given payment in 
PLN

Each enrollment application requires a 
separate payment

After the payment has been entered in the 
accounts, you will see the       symbol

`

`

`

`
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Go to „Enrollment applications”

Complete the two remaining sets of 
questions



Prospective research topic and the acceptance of the supervisor
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Go to „Prospective research topic and the acceptance of 
the supervisor”
Fill out all the required fields

Note!
Only after filling out all the required fields, will it be possible 
to save the data. If you skip even one field, the data will not 
be saved.
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Go to the „Enrollment applications” 
section 
Go to „Documents and further steps”



Download documents required at this stage,
fill them and sign.

Note!
If you do not fill out the section in which the
declaration should be uploaded, the following 
message will appear:

Note!
If you do not fill out the section in which the
declaration should be uploaded, the following 
message will appear:
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Potential supervisor’s signature required!

Potential supervisor’s signature required!
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Go to „Enrollment applications”
Go to „Scans of signed documents”
Upload previously downloaded, completed and signed documents

Note!
• Pay attention to titles of the documents!

• All documents indicated with * must be uploaded in order to save data for the whole section. 

You will not be able to save the data, if you skip at least one field.



31

After completing all the required 
sections, the       symbol should appear
After the payment is registered, it will be 
shown as paid
You will be invited for an interview only
after submitting all the required
documents
In case of failure to submit the required 
documents, the qualification status will 
change to:

In such a case, you will not be invited for 
an interview.
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Candidates who go through a substantive
assessment positively will be invited for an
interview.

After the interview, the status will change
to:

QUALIFIED – if you reach the required 
score
NOT QUALIFIED – if you do not reach the 
required score

If you are QUALIFIED complete the two additional sections.
In case of failure to do so, you will not be placed on the list of admitted.



Declaration on the selection of the Doctoral School - qualified
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Go to „Declaration on the selection of the Doctoral 
School - qualified”
Fill out all the required data

If you have not applied to a different doctoral school, 
select „No”

If you applied to a different doctoral school, select „Yes” 
and submit the required declaration (you can find it in
the Documents and further steps section)



Scans of signed documents - qualified
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Go to „Scans of signed documents - qualified”
Submit the required declarations (you can find them
in the Documents and further steps section)

The declaration on the selection of the discipline is 
required only if you have been qualified to more than one 
discipline within the WUT Doctoral School



Help
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If you need help send us a 
message within the IRK system 
or write an e-mail to 
dod@pw.edu.pl.

Note!
Your enrollment application will be 
verified after the system closes. 
Before that, you will not be 
informed that your application is
not complete. Therefore, fill out all 
the data carefully as you will not 
have an opportunity to complete 
missing parts. 

mailto:dod@pw.edu.pl

